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– Cover/Opening
Welcome to the 2020 Census LUCA Training to introduce the digital address materials. This presentation serves as an introduction to the digital address materials and prepares participants for this specific product preference selection. It does not provide instructions for making updates or for submitting the updated materials. Separate presentations cover those two topics. 
[bookmark: _GoBack]– Agenda
This presentation identifies the specific product preference choices that are eligible to receive digital address materials. It discusses delivery of the LUCA digital materials; Title 13 as it relates to materials that fall under Title 13 protection, describes the digital address materials, and shows examples to provide an introductory visual. It reinforces the ways to receive support and assistance during the LUCA operation and mentions ways to stay connected to the U.S. Census Bureau through several social media sources as well as Census Bureau subscriptions.
For more detailed information and instruction, refer to the Respondent Guide that accompanies the materials and to upcoming presentations that discuss review, update and submission details.
– Product Preferences – Digital Address materials
All active, functioning, legal governments can choose to receive digital address materials for the 2020 LUCA operation. Each of the FOUR product preferences listed on this slide receive digital address materials as part of their 2020 LUCA materials. Participants that selected these preferences are the intended audience for this presentation. We expect many governments will choose digital materials for both their address list and maps in order to leverage their own GIS, while some may only feel comfortable with using the digital address materials in a spreadsheet or database software.
While Geographic Updates Partnership Software (GUPS) participants technically receive their materials by DVD, they do not use the DVDs in the same manner as the other three product preference participants on this slide. They do not have to download the digital data off the DVD because the GUPS installation process details the GUPS participant’s steps for proper installation of the software and digital data. Please refer to the GUPS presentation for all of the details on this process. If GUPS participants decide to use their own GIS system, then they effectively become a Digital/Digital participant and those sections of this presentation apply to them. 
– Delivery of LUCA digital materials
For 2020 LUCA, the Census Bureau delivers the digital LUCA materials on DVD. Due to confidentiality and security requirements of Title 13 data, we cannot make the digital LUCA materials available through download (ftp or internet) or through email.
For the Digital/Paper and Digital/PaperPDF participants receiving digital address materials, both the Title 13 and non-Title 13 materials are included on one DVD. The DVD of materials has files saved in the root directory, in a “maps” folder, and in a “shape” folder. Presence of these two folders is dependent on the product preference, meaning not all participants may have both folders on their DVD. 
The Digital/Digital participants receive three DVDs: one containing the Title 13 data, one containing the non-Title 13 data and the third includes the GUPS installation software. The separate GUPS DVD is a courtesy to Digital/Digital participants who may decide to use GUPS instead of their own GIS. The three DVDs have similar layout and content as described for the single DVD participants. More details on the DVD layout and content of each product preference are included in next four slides.
Please keep in mind the digital Title 13 data includes the Census Bureau’s Address List and PDF small format block maps that contain structure points depicted as map spots. Participants must use the Census provided password in order to gain access to these Title 13 materials, as described in the Initial Setup presentation. Participants must ensure the confidential treatment of the DVD and contents included within the DVD in order to comply with Title 13 restrictions. Use the Confidentiality and Security Guidelines for descriptions of the necessary protections.
The digital non-Title 13 data includes the Address Count List and the TIGER Partnership shapefiles.
– DVD layout and content: Digital Address List and Large Format Paper maps (Digital/Paper)
For this product preference, participants receive one DVD. The root directory of the DVD contains five files:
The 2020LUCA_<EntityID>_address_countlist.csv is the digital address count list. It is not Title 13 material.
The 2020LUCA_digital_respondent_guide.pdf is the pdf version of the respondent guide for digital address list participants. A paper copy is not provided.
The 2020LUCA_header_file.txt is a template participants may use to import their local address list into the Census Bureau’s address list layout.
The LUCA20_inventory.pdf is a digital inventory form to use when providing your submission to the Census Bureau. The final presentation on submission discusses how to send in this form.
The Readmefirst4.txt includes specific instructions for this product preference.
The “shape” folder contains 2020LUCA_<EntityID>_DISK1of2.exe that includes the digital version of the Title 13 Address List. The Digital Materials Initial Setup presentation describes the extraction of the data embedded within this executable file.
– DVD layout and content: Digital Address List and Paper/PDF (Digital/PaperPDF)
For this product preference, participants receive one DVD with two folders (described on the next slide). The root directory of the DVD contains five files:
The 2020LUCA_<EntityID>_address_countlist.csv is the digital address count list. It is not Title 13 material.
The 2020LUCA_digital_respondent_guide.pdf is the pdf version of the respondent guide for digital address list participants. A paper copy is not provided.
The 2020LUCA_header_file.txt is a template participants may use to import their local address list into the Census Bureau’s address list layout.
The LUCA20_inventory.pdf is a digital inventory form to use when providing your submission to the Census Bureau. The final presentation on submission discusses how to send in this form.
The Readmefirst5.txt includes specific instructions for this product preference.
– DVD layout and content cont’d: Digital Address List and Paper/PDF (Digital/PaperPDF)
Continued from the previous slide, the two folders on the DVD are as follows:
The “maps” folder contains five files:
The About_the_maps.pdf describes the “bundled” large format PDF, LUCA20<EntType><EntCode>.pdf.
The LUCA20<EntType><EntCode>.pdf is the single PDF of all large format maps. Printed large format maps are also provided, but this PDF is on the DVD for convenience. These are not Title 13 material since they do not show map spots. 
The LUCA20<EntType><EntCode>_BLK2MS.txt is the block to map sheet relationship text file that identifies each census block in the entity and on what large format map each block is located. This is also provided in paper format for this product preference. This file, unlike the digital address list and digital address count list is a semi-colon delimited text file. Instructions for properly opening it are included in the Respondent Guide.
The Readme.txt file discusses the need for Adobe software to view the pdf maps.
The Title13_BlockMaps.exe contains the Title 13 PDF small format block maps. The Digital Materials Initial Setup presentation describes the extraction of the data embedded within this executable file. Because this file contains Title 13 materials, protect the DVD, this file and any printed PDF small format maps according to the instructions outlined in the Confidentiality and Security Guidelines. This document is included in the Respondent Guide and was mailed as part of the LUCA invitation materials.
The “shape” folder contains 2020LUCA_<EntityID>_DISK1of2.exe that includes the digital version of the Title 13 Address List. The Digital Materials Initial Setup presentation describes the extraction of the data embedded within this executable file. 
– DVD layout and content: Digital Address List and Digital Map (Digital/Digital)
The GUPS installation DVD included for Digital/Digital participants self installs upon insertion of DVD into your computers CD/DVD drive. Digital/Digital participants can disregard this DVD unless they decide to use GUPS instead of their own GIS.
The DVD with Title 13 data contains a “shape” folder with 2020LUCA_<EntityID>_DISK1of2.exe that includes the digital version of the Title 13 Address List. The Digital Materials Initial Setup presentation describes the extraction of the data embedded within this executable file. 
The DVD with non-Title 13 data contains information in the root directory and within a “shape” folder.
The root directory of the DVD contains five files.
The 2020LUCA_digital_respondent_guide.pdf is the pdf version of the respondent guide for digital address list participants. A paper copy is not provided.
The 2020LUCA_GUPS_respondent guide.pdf is the pdf version of the respondent guide for GUPS participants and is included for Digital/Digital participants in case they decide to switch product preferences and use GUPS for their LUCA work. A paper copy is not provided.
The 2020LUCA_header_file.txt is a template participants may use to import their local address list into the Census Bureau’s address list layout.
The LUCA20_inventory.pdf is a digital inventory form to use when providing your submission to the Census Bureau. The final presentation on submission discusses how to send in this form.
The Readmefirst6.txt includes specific instructions for this product preference.
The “shape” folder contains 2020LUCA_<EntityID>_DISK2of2.exe that includes the non-Title 13 Address Count List and all the appropriate state and county TIGER Partnership shapefiles for the entity. The Digital Materials Initial Setup presentation describes the extraction of the data embedded within this executable file.
– DVD layout and content: Digital Address List and Digital Map (GUPS)
The GUPS product preference and the Digital/Digital product preference have identical DVD layout and content. GUPS participants begin their work with the DVD that includes the GUPS installation software. The software self- installs upon insertion into your computer’s CD/DVD drive. It prompts participants to insert the other two discs as part of its installation process. GUPS participants do not have to execute the .exe files or perform any of their own system setup. The installation process handles all of those tasks.
The DVD with Title 13 data contains a “shape” folder with 2020LUCA_<EntityID>_DISK1of2.exe that includes the digital version of the Title 13 Address List. GUPS participants do not execute this file. The installation process automatically handles preparation of the Title 13 Address List.
The DVD with non-Title 13 data contains information in the root directory and within a “shape” folder.
The root directory of the DVD contains five files.
The 2020LUCA_digital_respondent_guide.pdf is the pdf version of the respondent guide for digital address list participants and is included for GUPS participants in case they decide to switch product preferences and use their own GIS for their LUCA work. This guide also contains important LUCA information not detailed in the GUPS guide. A paper copy is not provided.
The 2020LUCA_GUPS_respondent guide.pdf is the pdf version of the respondent guide for GUPS participants. A paper copy is not provided.
The 2020LUCA_header_file.txt is a template participants may use to import their local address list into the Census Bureau’s address list layout.
The LUCA20_inventory.pdf is a digital inventory form to use when providing your submission to the Census Bureau. The final presentation on submission discusses how to send in this form.
The Readmefirst6.txt includes specific instructions for this product preference.
The “shape” folder contains 2020LUCA_<EntityID>_DISK2of2.exe that includes the non-Title 13 Address Count List and all of the appropriate state and county TIGER Partnership shapefiles for the entity. GUPS participants do not execute this file. The installation process automatically handles preparation of the non-Title 13 Address Count List.
– Title 13 U.S.C. – confidentiality and security  
Title 13 U.S.C. protects information provided to and from LUCA. It requires the U.S. Census Bureau ensure the confidential treatment of census related information, including individual addresses and structure points (also known as map spots on the paper LUCA materials), and maintain the confidentiality of all information it collects. LUCA requires all liaisons, reviewers, and anyone with access to the Title 13 materials abide by the Confidentiality and Security Guidelines and sign the Confidentiality Agreement Form.  
The census address list is Title 13 material and protected. The guidelines document that accompanied the LUCA invitation materials is included in the Respondent Guide. If changes occur to staff that have access to the Title 13 materials, the jurisdiction must provide updated Confidentiality Forms as the changes occur, throughout the LUCA operation timeframe.
– Title 13 U.S.C. – confidentiality and security (cont’d)
Title 13 provides the following protections to individuals and businesses:
· The Census Bureau never publishes private information. It is against the law to disclose or publish any private information that identifies an individual or business, including names, addresses (including GPS coordinates), Social Security Numbers, and telephone numbers.
· The Census Bureau collects information to produce statistics. No government agency or court can use personal information against respondents.
· The Census Bureau staff is legally required to maintain the confidentiality of your data. Every person with access to your data is sworn to protect Title 13 data (and the data you share) for life. They understand that the penalties for violating this law are applicable for a lifetime.
· Violating the law is a serious federal crime. Anyone who violates this law will face severe penalties, including a federal prison sentence of up to five years, a fine of up to $250,000, or both.
– Address List – Title 13
The Census Bureau’s Address List contains all of the residential (city-style and non-city style) addresses known to the Census Bureau within your jurisdiction, reservation or off reservation trust lands. It also contains census geographic codes (state, county, census tract, census block) that indicate the location of each address.
The Address List is a comma delimited text file (.csv) and contains 24 fields of information. It is critical to follow the procedures that discuss “importing” the .csv rather than simply opening by using the File-Open method or double-clicking the file.
Each address record in the address list file is a maximum of 649 characters. The character length of each record may vary. The first row, or header row, of the address list file displays the field names for each data column in the file. Plan to remove spaces that exist in the header row for effective use in ArcGIS.
– Address List record layout
The slide illustrates a portion of Table 3 from the Respondent Guide. It depicts the record layout of the 2020 LUCA digital address list. As mentioned on the previous slide, there are 24 fields of information. Participants can review the Respondent Guide for a complete, clearer visual of the Address List record layout.
– Address List – Microsoft Excel example **No Title 13 Data Displayed**
After properly importing the .csv into Microsoft Excel or other spreadsheet/database software, the 24-field address list appears similar to this example. It is important to mention this data is fictitious. It does not include any Title 13 information. 
– Address Count List – not Title 13
The Census Bureau’s Address Count List contains the number of housing unit and group quarters addresses on the Census Bureau’s Address List for each census block within your jurisdiction. It is not Title 13 material.
Developed as an early tool for LUCA preparation and for use with GUPS, digital participants may use it for reference purposes only. The address count list can identify inconsistencies between the Census Bureau’s housing units and/or group quarters address counts and your housing unit and/or group quarters address counts. 
Like the Address List, the Address Count List is a comma delimited text file (.csv). It is critical to follow the procedures that discuss “importing” the .csv rather than simply opening by using the File-Open method or double-clicking the file.
The Address Count List contains 13 fields of information, with a maximum of 140 characters per record. The first row, or header row, of the address list file displays the field names for each data column in the file. The last row of the file is a Total row that sums all of the housing units and group quarters block counts for the jurisdiction. 
The last important point to make regarding the Address Count List is to mention that for state and county participants the address count list includes an “unable to geocode” tally on the next to last line of the file. This row summarizes the ungeocoded address records, by housing unit and group quarters, included in the address list.
– Address Count List record layout
The slide illustrates a portion of Table 4 from the Respondent Guide. It depicts the record layout of the 2020 LUCA digital Address Count List. As mentioned on the previous slide, there are 13 fields of information. Participants can review the Respondent Guide for a complete, clearer visual of the Address Count List record layout.
The first five fields are the census geographic codes for state, county, tract and block, with the fifth field being a concatenation of the previous four fields to form the 15-character GEOID field.
Digital/Digital participants should place their focus on the two “ORIGINAL” fields; one for HUs and one for GQs. GUPS uses the six “CURRENT”, “LOCAL”, and “DIFFERENCE” fields for its processing; therefore, participants that do not use GUPS to review the LUCA materials can ignore those six fields.
– Address List – Microsoft Excel example  
After properly importing the .csv into Excel, the Address Count List appears similar to this example. 
– Support and assistance
As we wrap up the introduction of the digital address materials, the Census Bureau wants to ensure all participants are aware of the ways to get support and assistance for the 2020 LUCA operation. Please visit the 2020 LUCA Website first for information and instructions. A Frequently Asked Questions document serves as a thorough resource because it contains many of the most common questions and answers. If participants cannot find the answers or information they need, they may call the Geographic Programs Support Desk, toll free, at 1-844-344-0169 or email them at <GEO.2020.LUCA@census.gov>. Also included on this slide is information for our regional office.
– Connect with us
For those of you wanting to learn more or using social media, please feel free to ‘connect with us’ through these URLs and social media sites. Thank you for attending today’s 2020 LUCA Training workshop with the digital address materials focus.
The next training module of interest regarding materials is for your map product preference. Please navigate to the appropriate presentation for your map materials selection (paper or digital). If you have already reviewed the map materials training presentation and the initial setup presentation, the next logical module to review is the Review and Update Strategies presentation.
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